ATTACHMENT B
SAMPLE LETTER FOR EMPLOYEE
[The following letter should be on company letterhead providing basic information about the traveling employee - stating how long he/she have worked for the company and in what position, the employee’s salary and outline the specific travel dates and purpose of travel.]

___________________

     (Date: mm/dd/yyyy)

US Embassy

Consular Department
A. Mateevici, 103

MD-2009, Chisinau

Republic of Moldova

Dear Mr. Consul,

___________________________ has worked for ____________________ since ________________
         (First & last name of employee)                                                                    (Name of company)                                  (Date: mm/dd/yyyy)
as __________________, with a salary of _______________ per month.  He/she will travel 
                 (Position)                                                                          (Amount (currency))                                                                                             
to___________________ for ___________________________ in the period ___________________.

                  (Destination)

                 (Purpose of travel)



    (Period of travel)                               
Thank you for your consideration of his/her visa application.

Sincerely,

_____________________________            

(Name and signature of one or two authorized signatories that the US Embassy should already have on file)

